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FROM: Department/Agency Heads
TO: All Staff 
CONTENT: Email, kickoff message and encourage social media engagement
DATE TO SEND: Late August/early September

Subject: 2016 Combined Federal Campaign Kickoff

Dear Fellow Federal Employees,

The start of the 2016 Combined Federal Campaign (CFC) is fast approaching and I am excited to see what our [DEPT/AGENCY] will be able to accomplish this fall.

[bookmark: _GoBack]Last year, Federal employees in the National Capital Area pledged more than $46 million to charities through the CFC. Together, we are able to have a direct and positive impact on the lives of millions of people who need our help. Each gift is valuable and adds up to make a significant difference at local, national and international levels through the thousands of charities who take part in the campaign. 

Our goal for the 2016 campaign is to raise $___ with ___ percent participation. I am confident that we can accomplish this together. Last year, we raised $XXX with XX percent participation.

This year’s theme encourages us all to Show Some Love by making a pledge to one or more of the many worthy charities who rely on these donations throughout the year. Take some time to consider the causes that motivate you and encourage your co-workers to do the same. The theme will be incorporated throughout every aspect of the campaign, including four special days, each with a different challenge. Follow the CFCNCA social media channels on Facebook, Twitter, Instagram and LinkedIn or visit cfcnca.org to learn more. I hope you will join me in engaging with the Show Some Love days on your social media channels to spread awareness of the campaign and encourage your co-workers to participate as well. 

Giving through the CFC is easy, efficient and effective. With multiple ways to give and so many charities to support, please consider a contribution through the campaign and Show Some Love to the causes that mean the most to you. Make your pledge today at cfcnca.org. 


Thank you,

[Department/Agency Head]
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